Yu Style
Punctuation
Commas and periods are inside quotation marks.
Semicolons and colons are outside quotation marks.

In a series of terms, a comma precedes “and” or a similar word (e.g., apples, oranges, and pears).

A comma follows i.e. and e.g.

An apostrophe is added to plural possessives of nouns (following the s).

There is no period after figure and table numbers or after a table title.

There is a period after a figure caption.

In Notes section, the note number is on the line, not a superscript.

In decades, there is no apostrophe (e.g., 1980s).

Italics

Italicize key words only at first use.

Foreign words that appear in Webster’s Dictionary should not be italicized.

Mathematical and computer material is italicized according to conventional usage.
Numbers

Spell out numbers one through ninety-nine and even multiples of hundreds, thousands, etc. (e.g., one hundred, five thousand) in text.

Figures are used for percentages. 

When numbers that should be in figures and that should be spelled out are in the same paragraph, all of them should be in figures.

Decades are in figures (e.g., 1980s).

Capitalization

In text, do not capitalize “table,” “figure,” chapter,” “part,” “section,” or other divisions of a book.

Capitalize computer terms according to the discipline and author’s usage.

Other

“Percent” is spelled out in text.

Americanized spellings are used, rather than British spellings. Words that have been changed from British spellings are in the word list.

